INTERNATIONAL

Southern Regional Center
520 Post Oak Blvd., Suite 740
Houston, TX 77027
Tel. (713) 621-6300, ext. 19 / Fax (713) 621-0876

Contact: Paul Cummings
Manager, International Visitor Leadership Program

JUNIOR CHAMBER OF COMMERCE INTERNSHIP IN INTERNATIONAL AFFAIRS
(June - November)
Application Deadline: April 15

ALICE R. PRATT INTERNSHIP IN INTERNATIONAL AFFAIRS
(January - May)
Application deadline: November 15

The Alice R. Pratt and Junior Chamber of Commerce Internships in International Affairs are paid, full-time
positions, established to promote the international careers of current students or recent graduates from colleges
and universities that participate in 11IE’s Educational Associates Program.

The intern’s primary responsibilities are in 1IE’s International Visitor Leadership Program, assisting staff with
the professional schedules of U.S. State Department international visitors to the Houston area. He or she will
research professional resources in Houston, designing and implementing programs to meet the visitor’s goals.
The intern will assist in arranging professional meetings for rising and current international leaders with their
U.S. counterparts, as well as coordinating hospitality and social activities for these guests. The intern is also
responsible for administrative duties related to the International Visitor Leadership Program and may also be
asked to work on special projects. Previous IIE interns have used the professional experience gained during their
tenure in later careers in the U.S. Foreign Service, international business, teaching, and event planning.

In addition to exposure to international leadership, the intern deals directly with Houston leaders in the
corporate, arts, local government, media, and academic sectors. Recently IIE hosted a prominent
businesswoman and city council member from Gaza; a museum director and art critic from Denmark; police
inspectors and anti-trafficking specialists from Ecuador; and an environmental expert from southern China.

I1E is a not-for-profit organization established to build international understanding through educational, cultural
and business exchange programs. The Institute administers the Fulbright Program for foreign and U.S. students
and serves as a clearinghouse for information on international educational exchange.

Eligibility

Applicants should have completed their junior year in college by the time they begin the internship. Seniors,
recent graduates, and graduate students enrolled in colleges and universities that are 1IE Southern Region
Educational Associates may apply. The successful candidate will have excellent written and oral

communication skills, strong organizational abilities, and an interest in international affairs. The intern must be
flexible, resourceful, and work well with a team. Computer skills (Microsoft Office Suite) are required.

Application

Interested students should submit a biographic summary and statement of career goals (no more than two pages
total), résumé, official cumulative transcript, and contact information for two references (faculty members
and/or employers). Please include current contact information. Applicants selected to interview for the position
will be notified by phone soon after the application deadline. All other applicants will be notified by mail.

If you have any questions, please contact Paul Cummings at pcummings@iie.org or (713) 621-6300, ext. 19.
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